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'*what i s  th&function of the of f lce  i n  vhich t h i s  record ser ies  i s  created? 

The Dairy Section administers the Grade "A" Milk Law and the Butterfat  Law providing 
for  the Permitting and inspection of Dairy Farmsllicensing and inspection of 
Dairy Plants, and Ice Cream Plankf It receives application fo r  the  Bonding and 
Licensgng of Milk Testers and Haulers. 
products i n t o  the  State;  Requires milk Processors and dealers outside the State t o  f i l e  
process Of service forms With the Secretary of State  p r io r  t o  doing business i n  Georgia; 
Previews and approves or  disapproves labels of all Dairy Products sold i n  Georgia; and 
samples a l l  Diary Products. 

Issues permits for  importing milk and milk 

~ ~- ~~ 

1. This f i l e  contains the following documents (include form numbers and t i t l e s ,  i f  any, 
and- f i l e  arranaement 1. 

- L .. 
1 Documents re la t ing  to the isscance o f  permanent permits t o  i m p o r t  - . 

manufactured milk products. 

I, 
Included are: application f o r  permit which ident i f ies  the applicant, 

- . - h i s  broker and h i s  prdcessor; copy and permanent . permit and 2- - '. ~~ - .  
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~ supporting correspddence. "; .. - ~~ 

The f i l e  is arranged numerically by permi t  number. - . "~ r F '< .~ , i .i  
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ATTACH SAMPLES OF THE FILE 



13. I s  t h i s  t he  Record Copy o f t h e  ser ies?  

1 4 .  Is  there  a duplication of t h i s  s e r i e s  i n  another of f ice  o r  agency? 

15.  Is the information contained i n  t h i s  s e r i e s  ever sumnarized o r  published? 
Attach copy of summary o r  publication. 

16. Does the ser ies  contain c lass i f ied  information.requiring securi ty  handling? 

17. Does the se r i e s  i n i t i a t e ,  mend or terminate agency pol ic ies  and procedures? 

18. Could the function be performed if the  f i l e s  were l o s t  o r  destroyed? 

19. Is the se r i e s  ( o r  major portion of it) regularly microfilmed? If yes,  why? 

20. Does the record se r i e s  provide data as  input t o  an EDP f i l e ?  

21. Does the record se r i e s  contain documentation produced =.,EDP p r l i t ou t?  

22. Has the Federal Government issued instruct ions governing the  retention/dispoi 
s i t i o n  of these f i l e s ?  

Permit good as  long as Processor or  Broker does business i n  Georgia. 
23. W i l l  there  be a need for these records 10, 15 years from now? If yes. what? 

24. R E Q U I R E M N T S .  The following requires the f i l e s  t o  be kept  Indefinite years :  

a. [ ]STATE b. [ ISTATWE OF c .  []AUDIT d .  []FEDERAL e.   ADMINISTRATIVE f .  []HISTORICAL 
LAW LIMITATION PERIOD L A W  DECISION VALUE 

(C i t e  Law, S ta tu t e ,  or other  reason for the re t en t ion  requirement) 

Permit  good as long as Processor o r  Broker does business i n  Georgia. 

!5. AGENCY RECOMMNDATIONS. T h i s  agency recommends tha t  the f i l e  s e r i e s  be cut off a t  the end 
of each -[]CALENDAR YEAR -[]FISCAL YEAR -MOTHER See Wlo*r ,then : 

[ 1 Hold i n  the current f i l e s  area month(s)/ year (s ) :  
[. 1 Trensfer t o  [ 1 S ta t e  Records Center [ 1 Local Holding Area; hold yea r ( s ) :  .. -. . . .  'L. ~~ ~. . .. ~- , 

~~ . -  . . . , -  I .  ..- ~ ,. [ I sestro-;. ~~ 

1: Transfer to State  Archives for  permanent retention, -._ . : 
I, - . L. . I  Destroy immediately after cut-off. 

1 1  - - . i  
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i. T. 1 Other: (Specify) 
Upon termination, cancellation o r  revoca tbn  of permit 

- -- . .  - ' -&.place C. i n  t he  i n a c z l e s .  Cut off t he  inactiv=at t& !:! 
. 3  6 -  ' + . .I. 

- . ~,. 
end,of each calendar year; hold i n  current files area 1 year; then, destroy. 

,* ? I n d i c a k - b r i e f l y  ra t ionale  fo r  recom'nda t i6ns  -above/or wr i t e  addi t ional  remarks) : 
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are: 


